PENSION PAYMNET MANAGEMNET SYSTEM – USER MANUAL
Introduction

Existing System: Presently the master data of all pensioners and family pensioners is maintained in the pension payment Divisions and partly available in pension section.. The pension rolls are being prepared at accounting units and the fund requisition in the prescribed format is sent to Pension & Gratuity Trust. After obtaining funds from P&G trust the accounting units are arranging payment through either cash or through Bank. 

In the existing system the above transactions are recorded manually and related documents such as registers / schedules are maintained in physical format at accounting units. The activity of fund transfer from Pension & Gratuity Trust to accounting units and generation of transfer advice is computerized using the software developed by computer center. The related data is available in MS access database.
This software is useful for building the master database of pensioners and the main activities covered are :-

1. Creation of master data base of pensioners and family pensioners.

2. Generation of pension rolls and other terminal payments accessing the central database.

3. Bifurcation of liability towards payment of pension and gratuity among GOK and ESCOMs on pro rata basis of the service period from DES to 31/05/02 and 01/06/02 to Date of Retirement.

To access the software, go to the website  “kptcl.com” and click on “ePrasarana” wherein a link has been provided under “Pension Payment Management System”.
The following screen appears after entering the above URL in address bar of any standard web browser. 
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After entering the User Id and password given to the user, on successful login the following menu will appear on the screen.
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To enter the pensioners details the following master data has to be created.
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The following information has to be entered for capturing the Bank details.
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After entering the details and saving the data the following message will appear on the screen
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To edit the Bank details already entered click on Masterdata->Edit Bank, all the entered bank details will be displayed. Click on Edit button provided on the screen to correct the data. Also “Delete” button is provided to delete the data. 
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Similarly sub division details are also to be entered using the following screen. 
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The sub division details may be edited using the following form.
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The pension section is having the full data of about 11000 pensioners, the same data is made available for building the pensioners master database. To enter the pensioners data first search the data in the existing database by entering the RPAR No or PPO No and click on “show data” in the following format, if the data is available in the existing database then it will be displayed and any missing information may be added and saved the data
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Edit Pensioner details: To edit the pensioners details click on “Edit pensioner details” from the main menu and enter any one of the parameter such as RPAR No / PPO No. / Name of the Pensioner. On clicking the “Show Data” button the entered details will be displayed and after making the correction the data can be updated.
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Approve Pensioners details:

The pensioner’s data entered has to be approved by the accounts officer before generating the monthly pension rolls. After approving the data if the approved data is modified again the approved status will change to not approved and which has to be approved again. Therefore before approving the data all the corrections are to be made. To approve the data click on “Add new pensioner”  from main menu and then click on “Approve Data”  as shown in the following screen
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If the user is not having the privilege to approve the following error message will be displayed.
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Before approving the data a  report having all the details of the pensioner may be taken from this software and verified with the original data.
To approve the data click on the check boxes provided against each or to select all click on the check box provided for this purpose and click on “Approve” button provided in the form
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On successful approval the following message will be displayed
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To enter any deductions such as excess payments / Income tax etc.  click on Master data -> Enter Deduction Details as shown below. Enter the appropriate details so that while generating the pension roll this will appear on deduction side and net payable will be displayed
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Pension Roll / Supplementary / First pension Bill generation
After entering all pensioner’s data and approving it, the pension roll for the month may be generated. From main menu click on “Generate Pension Roll” , enter the month and click on “generate roll” . This will generate the monthly pension roll. 
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On successful generation of rolls a message will be displayed
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To generate the supplementary pension bills enter the month and click on “Generate Suppl.Roll” button. This will show the details of pensioners for whom the regular pension bill is not generated for the particular month as shown below.

[image: image22.png]=181]

dows Internet Explorer

&[4 |[x|[Sana

Trust for KPTCL and ESCOMS - Pension Mastes

/2 Pt
&) [E] repitecahestsoccipagnebappicersuprpercate o
| Fle ER Vew Favorkes Tods help

e Fovortes | 5 @ ugpestedstes - [ Free etmad

Creste Dynamic HTHL Form... £ | Web Sice Gallery ~

|a-8-0

- Page~ Safety~ Tooks

e st or KPTCL and 5O -Pensenaster ||

» Home [lLogout User-west

KPTCL & ESCOMS Pension and Gratuity Trust

sion BESCOM Blore.

Supplementary Pension Roll data : 406-West di
Family Pensioner's data

Pensioner's data

Select AL
— RPAR | 1o x - [ Redu.
10 RPAR|ppo x
Garame No ° Name P(el"é';“ Pen. |FP(Rs) Name
T ®s)
2250 22502250 N Parvathamma

[x] 72 6603 [11243/FP|
[a] 6213830 [1711F

2250 2250[2250 |[KHYRUNNISA

Back

© Copyright, Karnataka Power Transmission Corporation Limited el O Eoe by CImEE Eer
Corporate Office, Kaveri Shavan, Sangalore 560 009, Kamataka, India

I

[~ [0 -

[B0

[ R Localranet
) prguserma. .. | & oracke st | |

9 iscellaneo.

Dane.

Wistart| | & (0] @ > | joocsoata [[E pac Trust.





Select the pensioner and click on generate button for generating the bill. If more than one month’s pension is due for a particular pensioner the supplementary bill for each month has to be generated.  

Similarly to generate the first pension for more than one month the following details are to be entered.
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After entering the above details click on generate button provided in the screen, this will generate pension bill for all the months.

Pension Payment Administration
This option is used whenever there is a change in pension payment due to sanction of family pension, stopping pension for non submission of life certificate, Transfer to other division and revision of pension. The following is the screen display of this menu item.
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To stop / start pension for a particular month click on the link provided for this purpose. Enter the “Pension Id” in the input box and click on show data. If  the “Pension Id” is not known this is available in pension master data report or using edit pensioner details this can be searched by entering the PPO No./RPAR No./ Name of the pensioner.
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The related data will be displayed and there is a option to enter the Stop/Start, Date and reason for stop/start. After entering the data click on save button provided in the screen.
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Similarly sanction of family pension also can be entered. The following is the screen layout for this purpose.
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Reports

The following reports are available in the software.
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This report will provide all information of the pensioner entered in to the system. This report is useful for verifying the data entered and original data available in the division. 
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Pension Roll

Both regular and supplementary pension rolls can be printed using this option. Enter the relevant data in the screen as shown below for displaying the pension roll.

There are three options available for pension roll report. 

1. Abstract  

2. Bank Rolls

3. Cash payments.

Select the appropriate option and generate the report.
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Cash Payments

[Office - West division BESCOM Blore.
Pension Bill for the month of : 06/2010
Abstract of Pension amount to be Paid Cash
Particulars Claims Deductior Net
- o
SLNo Sub Division Name Pension/ | py FBF Other | Income | paypene
FP Recoveries| Tax
1 |[WI Sub division 225000 1,035.00]  100.00 0.00] 0.00[ 3,185.00,
Total 225000 1,035.00]  100.00 0.00] 0.00[ 3,185.00,
(Grand Total 1,915,136.00(1,013,750.00[28,500.00)  0.00[  0.00[2,900,386.00)
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Page- 1
[Name of the Bank : CANARA BANK
[Name of the branch: AVENUE ROAD |Office : West division BESCOM Blore.
Branch Code : 402
Pension Bill for the month of : 06/2010
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o
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1 8926C |Y MRAJAPPA [4727 13,348.006.669.00/100.00 | 0.00| 0.00/19,917.00|
12 IBDAR/353 |Hanumakka 32676 | 2.250.00|1,035.00|100.00 0.00| 0.00| 3,185.00|
|Total 15,598.00|7.704.00/200.00 | 0.00| 0.00/23,102.00|
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Page - 1
[Name of the Sub Division : W1 Sub division |Office : West division BESCOM Blore.

Pension Bill for the month of : 06/2010
Statement showing the details of Pension amount to be paid Cash

Particulars Claims Deductions -
o
Name of the Pensioner / _[Account Peusion Other [Tucome|
PPO. Payment
SLNe| PPO.No. Family pensioner No. | Fp | DA | FBF IR coveries| Tax || 0T
1 [155FP | REVAMMA 3992 [2.250.00[1,035.00/100.00 000 0.00[3,185.00 —
Tora 2,250.00(1,035.00(100.00) 000 0.00[3,185.00
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[Name of the Bank : CANARA BANK
[Name of the branch: AVENUE ROAD |Office : West division BESCOM Blore.
Branch Code : 402
Supplementary Pension Bill for the month of : 12/2010
Statement showing the details of Pension amount to be credited to the pensioners account opened in the bank
Particulars Claims Deductions Net
o
Name of the Pensioner / | Account | Pensior Other  |Income
P: it
SLNo| PPO.No. Family pensioner N Tr DA | EBF | s Tax | PAVED
1 8926C |Y MRAJAPPA-05/2010 [4727 13.348.00| 6.669.00100.00| 0.00| 0.00/19,917.00|
12 8926C |Y MRAJAPPA-06/2010 [4727 13.348.00| 6.669.00100.00| 0.00| 0.00/19,917.00|
13 IBDAR /353 |Hanumakka-05/2010 32676 | 2.250.00| 1.035.00/100.00| 0.00| 0.00| 3,185.00|
4 IBDAR /353 |Hanumakka-06/2010 32676 | 2.250.00| 1.035.00/100.00| 0.00| 0.00| 3,185.00|
|Total 31,196.00|15,408.00[400.00 | 0.00| 0.00/46,204.00|
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Export to Excel
Page- 1
|Office : West division BESCOM Blore.
Bifurcation of Liability for the month of : 06/2010
SLN Location Division N: Govt KPTCL/
No | FEa vision Name Linkiiy
1 406 |West division BESCOM Blore. - BESCOM 2.829,334.00| 99.552.00|
|Total 2.829.334.00| 99.552.00| _|
End of report
[ e ] =
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Approve Pension Roll
After verifying the pension rolls and found correct the rolls are to be approved by Accounts Officer. To approve the pension roll click on “Generate Pension roll” from the main menu and then click on “Approve Pension Roll”. Enter the month, BR No and date and click on “Approve”. A message will be displayed accordingly.
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To approve Supplementary Pension Roll enter the month of generation of bill, BR No., BR date and click on “show bill data”. The following screen will be displayed.
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Select the bills to be approved and click on “approve” button provided in the screen.

Without approving the pension rolls the subsequent moth’s pension roll cannot be generated in such cases the following error message will be displayed.
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On successful approval the following message will be displayed.
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Change Password

Any user can change his password after login to the system. User can change only his password and not allowed to change others password. To change the password click on “Change password” button provided in the main menu. The following screen will appear wherein the user has to enter the new password and confirm.
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