For creating “UserId” to all the officials working in Zones/Divisions/Circles and SLDC the respective head of the office has to login in FTS system with the “userid”  and “password” already given by corporate office. The following is the log in screen. 

 A separate userid/password has been created for head clerk for receiving/sending the Files/Papers on behalf of head of the accounting unit. 
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Please Enter the Login Name And Password
This Application Works on Intenet Explorer v.6.0 and above
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After Login the main Menu is shown below
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Click on “Create User” to create new user, the following is the screen lay out.
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Create New User
Designation Name : Select the Designation ¥

Userld :
Password :

Save Home
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Select the designation of the official to whom the “UserId” is required.

On selecting the designation the “UserId” and “Password” is generated automatically and displayed on the screen. Click Save button to save this “UserId” and using this “UserId” the user can login to the system.

